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MEMORANDUM FOR? Training Liaison Officers 

SOBJHCTi Arranging for External language lining 
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Offioero stop*. Training Lialaon 
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usual steps are taken in orderly fashion, 
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progress. Erldanoa of ability la 

i,art ™ tor ° r tha - 

requesting 

trainings c xevel » or full-time external language 

«k*« traSl;g°te»S^"^jJ l "th^Toont® 1 ! “f hoal leTOl ) required 

bonrs a year? or rZtTn^tM? ^ OT 256 — *«* 


™ -gg- « all persons 
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regarding language, level finmhBRi* * pacifications should be precise 

objective, IKS\£? iaSSTSMSTtf^S,* -J* ■*■»«-. 

P«s^inent to planning content and schedule, 
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outlinad in paragraphs 2 and 3 °f ®H preliminary steps 

in accordance with the following scheduled ** *“ 1)083508810,1 of the ELTD 
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b For training in the language schools of other government 
agencies (Aragr, Ha-wy, Fgl, USA, etc.) — at least one month and 
preferably three months prior to registration dates. 

e. For training at academic institutions outside the Washington 
■ ■ rea at tbree and preferably six months prior to registration. 

,, f in f t r uct f on » °* traction requiring organization 

^ p S2Si?S ^ °°* " ontt ’ “ d prefKrebl7 tw> *■«» 

iTing ® xteraal la»euags instruction in the 
asnington am la expected to arrange on his own initiative for regular 

neaber of th ® EErD ' at loast every 8 weekTdSing 
S “*! J lt 5 ln . 2 W8aks following conclusion of the language program^ 

To bs continued, in training at government expense an acceptable prcficteney 

rat wsfk H i» St be attained. (Minimum acceptable proficiency ratings are «B,» 
or "80%,* or the equivalent.) * 

„*• JowwJly# ^eternal language training will he accomplished by en- 
rollment in established programs. There ere 60 to 70 fuUwtims intensive 
programs available in mare than 30 languages, and there axe numerous pa rt— 
time programs. Tutorial training is discouraged except whan no adequate 
program will be available within six months. Effort# will be made to 
organize special classes for groups of four or more unless an established 
program will be available within three months. 

7. Out-of-hours training can be approved (up to 6 contact hours) on 
the same basis as duty-hours training. It should be dearly understood 
(a) that the candidate must be able to spend 2 hours in laboratory or 
other preparatory work for each contact hour, and (b) that the normal 

rate ol progress in after hours training will be perceptibly dower than 
day-time training. 
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MATTHEW RATED 
Director of Training 
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